ETATE om..u.n.»_._nozzs
RZCORDS RETENTION SCHEDULE
APPROVAL REQUEST

BTD. 72 (REV . 7-92

{1} DEPARTMENT, BOARD CR COMMISSION
Cerrections

CIISION, BUREAL OR OTHER UNIT .
FAC: Inmate Assignment Qffice

Submit three copies with three copies of the
Records Helention Schedule, STD. 73.

ADDRESS
All Institutions

TO: DEPARTMENT OF GENERAL SERVICES
OFFICE OF INFORMATION SERVICES
1500 5th Street, Room 116
Sacramento, CA 95814 (or IMS C-38)

2294 or CALNET 485-2284

CHECK THE APPROPRIATE BOX:
@ E New schedule of records that have never been scheduled. {Complete boxes 5- 8.}

& D

Revising a previous schedule, (Complele boxes 5 - 12.)
{A new approval number will be assigned.)

Amending some pages of a previcus schedule. (Complete boxes 8 - 12.)

]
{916) 445- D (The original approval number will remain in effect.}
NEW SCHEDULE (5 SCHEDULE NUMBER {6y SCHEDULE DATE 1 NUMBER OF PAGES B CUSKC FEET(7om Sohedie]

INFORMATION FaY8)

(If applicable) 17000INAS May 1, 1997 3 12

PREVIOUS SCHEDULE {8 SCHEDULE NUMBEH(S) {10) APPROVAL NUMBER(S) {11} APPROVAL DATE(S) (12F PAGE NUMBER(S) REVISED

INFORMATION

{if applicable)

PART 1-- AGENCY STATEMENTS

As the program manager {or person authorized to sign for the program manager) directly responsible for the records listed on
the attached schedule, 1 certify that all records are lisled, that | have reviewed the need for the records, (per Section 1611 of

the State Administrative Manual) that each reten

tion period is necessary and correct as scheduled, and (for a revised

schedule} that all lems on the previous schedule have been accounted for.

M SIGN. 4%9:5% ._@Awﬂmmwm FOR THE RECORDS

BIG

h Aw\m

{15 DA

N&.E , CCHwﬂm. CZ WU

In accordance with Government Code 14755, approval of the attached Recor

s Retention Schedule by the Department of

General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of
all the factors listed in Section 1667 of the State Administrative Manual.

1 hereby certify that | am authorized to act on behalf of the head of this agency in matlers pertaining 1o the retention and

disposal g,

/

ecords. (Per Secliop 1611 of W\W%&m Administrative Manual.)

:mv SIGNATUREFRECOEHS 17) TIME
" Departmental Records Coordinator
:E NAME §& {19} TELEPHONE {20) DATE SIGM
W,% 323-4095 NG\P@\W\M

PART it -- DEPARTM

T O_u Omzmmbr SERVICES APPROVAL (Per Government Code Section 14755)

(21} SIGNATURE—O1S CONSPLTANT

Q

w bm_vaeS_. chmmm

{23 THLE C
?Du cds IWSP&N\S\R&\Q%

{24) DATE mmmzmc

cu Hrant \u\Wu\&u

PART HI -- ARCHIVAL wmrmo.moa\%mw Government

Code Section 14755}

THE ATTACHED RECORDS RETENTION SCHEDULE:

{25 :
Archives

Contains material subject to archival review. items stamped "Hold/Notify

QD Archives™ may not be destroyed without clearan

State. (Per-Section 1614 of the State Administrative Manuai .)

ontains no material subject to further review by the California State

ce by the Secretary of

RE-CHIEF CF ARCHIVES

P

anrr\Vn‘ﬁ; Jﬂ‘U VnVJ ne,

{28) DATE SIGNED

t2{24/ a7

\ 1M
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© State of Cullifornin

RECORDS RETENTION SCHEDULE

STP. 73 (REV, 590) DEPARTMENT {1} SCHEDULE NUMBER ) DATE 3}
Corrections 17000INAS May 1, 1997
ORGANIZATIONAL, UNTF
See instructions on reverse FAC: Inmate Assignment Office Page 1 of 3 Pagesw
and in SAM 1600 ADDRESS  {number, sreet, clty) DEPARTMENT OF GENERAL SERVICES APPROVAL
All Institutions NUMBER (5) 97-233
ITEM CUBIC | CALIFORNIA M v
NUMBER | FEET STATE [ i RETENTION PRA
ARCHIVES TITLE AND DESCRIPTION OF RECORDS d t (Exempt) REMARKS
(Tripte space USE ONLY (Triple-space between items) i a &
between  fteans) a 1 | OFFICE | DEPT. SRC | TOTAL IPA
© @ ® © : (10 (12) (13) (14 (15) (19) {17

17000INAS-1



- State of Callfornla

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 5-92)

See instructions on reverse

DEPARTMENT (1)

SCHEDULE NUMBER ) DATE &)
Corrections 17000INAS May 1, 1997
ORGANIZATIONAL UNIT

FAC: Inmate Assignment Office

Page 3 of 3 Pagesw

and in SAM 1600 "ADDRESS  (number, wreet, clty} DEPARTMENT OF GENERAL SERVICES APPROVAL
All Institutions NUMBER (5) 97-233
ITEM CUBIC | CALIFORNIA MV
NUMBER | FEET STATE e i PRA
ARCHIVES TITLE AND DESCRIFTION OF RECORDS d t RETENTION (Exempl) REMARKS

(Triple space USE ONLY (Friple-space between items} i a &

between  items) a 1 | OFFICE | DEPT. SRC | TOTAL PA

©) @ ® ©® o jan | (13) (14) (15) 19 an
0020F e  Work Change Application: CDC 132 P A+30 A+30 Retain for 30 days after input into the

Days Days DDPS {office).
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